Value-Add Yourself
The 4 Week Action Plan

Duration:

Prepared by:

Business Goals

Here | will layout an attainable action plan for you to get you on your way with your new
business. | know you can do this!

Week 1 is for planning what you want for your business and making it legal

Week 2 is doing the local stuff - opening bank accounts, applying for licenses/insurance
Week 3 you will work on email provider, marketing, website etc.

Week 4 is your time to shine and show the world what you have to offer!

PRINT a copy of this for you to put into your business notebook.

Week 1 - Let’s Start this Thing!



Action Steps

What type of business do
' you want?

e Details
e |deas

e Search the namein
your state to make
sure it is not already
taken.

e Have options, justin
case.

Write a mission
. statement: 1-3 sentences
+ answering what you do,

how you do it. Why do you

' exist?

| WE (provide this value)
| TO (target audience) BY
' (what you do)

Make it legal-an LLC is

. about $50/year

| YOURSTATE.GOV will help
you

' Talk to your accountant
. about what you are doing

____________________________________

____________________________________

Start a notebook binder
' to keep all of your biz
formation letters, tax ID
numbers, receipts

Write it Down

Check it off



https://www.honeybook.com/blog/mission-statement
https://www.honeybook.com/blog/mission-statement
https://www.honeybook.com/blog/mission-statement

Week 2 - Local Business Tasks



Soap, Cosmetics, Jewelry, Artisan
Food, Candles, Massage...

indiebusinessinsurance.com



https://cottagefoodlaws.com/states/
https://cottagefoodlaws.com/states/
https://cottagefoodlaws.com/states/

Week 3 - Emails, Marketing etc.






Week 4 - Time to Shine - Show it to the World!






Notes




